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MEMORANDUM FOR THE

SUBJECT:

1.

11 Beptember 1961 on the sbove subject attended by[

Ilaave Records for Buployees Faid From Vouchered Funds

This memorandum records the results of a meeting on

2.

The disoussion oentered around the information on lesve

reports regquired by Fisesl Division and the problems of ADPD to
furnieh such information. Also, the desirsbility of bringing
leave records up to date following leave pericd 13 wes discussed.
The problems of work loadl and costs for both Divisions were dis.
sussed but could not be evaluated completely Decause of inadequate
statistics on man hours devoted to the problem.

3.

s

b.

119

Approve!

It was agreed that:

ABPD would produce as soon as possible leave reporis in
the new format for all leave periods subsequent to
Jeave period 13, BSuch leave reports would include all
leave adjustments {other than normal leave used) as a
part of the owrrent period leave report.

Panding a revision oz iormat to include lesve teken in
the current period, Fiscal Division would use such leave
raports subseguent to leave period 13 in lieu of the type
of lsave report previously perepared by EAM.

ADPD would progrem a revision in the leave report as soon
28 possible, in ccordination with the Fiscal DBivision, to

be effective not later then the beginning of the 1062 leave

yeear, vhich would be on the seme general Tormat as that to
be issued for the latter part of 1961 lesve year but would
include data on leave teken each lesye period.

L/

Chief, Technioal Accounting Staffl
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SUBJECT: Lsave Records for laoyees Paid From Youchersed Funds

Digtributions
1 - Deputy Comptroller
1 = Fiscal Division
1 « ADF Division
1 = TAB Subject {M-370)
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